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Fases de la solicitud

» |.- Obtener un N° PIC: Crear una cuenta ECAS y Registrarse en el Portal
de Participantes

» - Cargar los documentos de entidad legal (formularios y anexos) y de entidad
financiera —si corresponde- en el Portal antes del deadline

Ver instrucciones en nuestra web

> |l.- Generar y cumplimentar el eForm, introduciendo los cédigos PIC
(Ilder Y SOCIOS, aser posible)Z https://eacea.ec.europa.eu/documents/eforms_en

» lll.- Descargar y cumplimentar los formularios y documentos
obligatorios

» Envio electrénico: eForm + documentos adjuntos

» Recibir mensaje de confirmacion de la EACEA y apuntar el n° de registro
(submission number)

» Enviar otros documentos por correo postal (segun convocatoria)



http://www.mecd.gob.es/cultura-mecd/areas-cultura/cooperacion/mc/oficina-subprograma-cultura/programa-europa-creativa/portal-participantes.html
https://eacea.ec.europa.eu/documents/eforms_en
https://eacea.ec.europa.eu/documents/eforms_en

Fases de la solicitud: ECAS

ECAS= Servicios de autenticacion de la Comision Europea

Opcion A) desde el Portal de Participantes (register)
http://ec.europa.eu/education/participants/portal

HOME ORGAMNISATIONS = | EXPERTS ¥ SUPPORT~

Are you a new Lser?

Do youalready have an ECAS account?

© European Communities



http://ec.europa.eu/education/participants/portal

Fases de la solicitud: ECAS

Opcion B) directamente desde:
https://webgate.ec.europa.eu/cas/

ol SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA (ECAS)

EUROPA > Servicio de Autenticacidn > éDe ddnde viene usted?

Autentica su identidad ¢Qué es ECAS?

como usuario en los cio de Autenticacion de la Comi
sitios web de la : 1 utilizando un mi
Comision Europea e N

¢De donde viene usted?

Bienvenido al Servicio de Autenticacion de la Comisién Europea (ECAS).

Seleccione la institucidn u organismo desde donde desea iniciar sesidn. Si no trabaja para ninguna institucién u organismo europeo, elija la opcién "Usuario externo”. Si posee una cuenta
externa especial identificada por la letra W y 7 digitos, elija |a opcién "W+7" .

En caso de duda, elija la opcién "No lo sé..." para recibir ayuda.



https://webgate.ec.europa.eu/cas/eim/external/register.cgi

* X %
* *
* *
* *

* 4 *

Crear una cuenta desde “Externo”

LS
s

SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA (ECAS)

Europea

EUROPA > Servicio de Autenticacion > Conexidn

ECAS autentica su identidad como usuario en Nombre de usuario o direccién de correo electrénico
los sitios web de la Comision Europea

EXternO Crear cuenta | \yuda

¢El dominio seleccionado es correcto?

CAMBIELO

Coneéctese con su

T 1 g O
H H _.
BEB=1 A =

A

Contrasefia ! Teléfono mdwil Token Token de Identificacién Aplicacion mdvi
Heccmmmsoaaaaad softwara electrénica de ECAS




Crear una cuenta desde “Externo”

SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA (ECAS)

Externo

Crear cuenta

Recomendable

I
I Avuda para usuarios externos I
poner el
Elegir un nombre de usuario | ]
correo

Nombre ye .
electrénico




Crear una cuenta desde “Externo”

EUROPA > Servicio de Autenticacidn > Nueva contrasefia

Elija su nueva contrasefia.

Mombre de usuario
Nueva contrasefia

Confirmar la nueva contrasefia

Nueva

Externo

ZEl dominio

CAMBIELO

Nueva contrasena

pruebataller
S0 S

La contrasefia no puede contener su nombre de usuario v debe incluir c:omI minimo 10 caracteresilegidos de entre al menos tres de las cuatro categorias siguientes (también se permi-

ten espacios en blanco):

= Mayusculas: dela "A" ala "2"

« Minusculas: dela "a" ala "z"

* Nameros: del 0 al @

» Caracteres especiales:|"#3%&' ()% +,-./:

Ejemplos: SauLLcU?zR.

p,CAENwoOSg XGRerPrj";

[Generar otras contrasefias de muestra]

=>2@[\~_ ([}~




Crear una cuenta desde “Externo”

ou have requested a reset of your ECAS passward. You can dao this by fallowing
the link below, preferably immediately - but & maximum of 1 hr 30 min after this
message was sent. You should therefore fallow the link before 26012014 2122
GMWT-+HI1:00.

<https: Mfwebgate. ec.edropa. ew/casfinitfintialisePasswordLogin. coiYuid=nsnocmoued
resetCode=38ChkhsiU7 kxF LG oW ERIGKNs zyMz 2 ¥ W iyud HEx TR G Swayf. submit=

truefawvayf domain=externalfawayf rermember=true&loginRegquestld=ECAS LE-
1778141 - 14 modz GRLItweeF AHBE Ju SRy a9 0 kS QLUK W rdBhZ pxbiBw ] G LUk oBS91
BbftopaldlznSmnktlAud O no-Sf OG0B Dz LU Cwe'Y PlrC -

mwo ety hpodhvlsuuSu ORI S s oy kD78 03 5h65 WY =

If the above mentioned link does not wark, you can copy-paste it fwithout any line
break) in yaur brawser address bar

If yau did not make ar autharise this reguest yourself, it may be due ta a typing error
by anaother user. To cancel the request, please click here.

If this message was delayed ar for some other reason you are unable to complete
the rest of the pracess within 1 hr 30 min, please return here to make anaother
request.

If you suspect that sameane else 1= trying to obtain or reset your password, please
report this to your local support desk.

- Activar la
cuenta
generando una
contrasena: 90
minutos de plazo

- Luego se
puede cambiar la
contrasefa (tras
24 h)

- La contrasefa
expira a los 180
dias si no se ha
utilizado

- También se
puede cambiar el
nombre y el
email



Crear una cuenta desde “Externo”

SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA (ECAS)

EUROPA » Servicio de Autenticacidn > Inicio de sesion con éxito

Cambiar contrasefia Micuenta Ayuda | Cerrar sesion

Externo

8 prueba TALLER (pruebataller)

Inicio de sesion con exito

Estd conectado a ECAS

Para impedir la conexion automatica, pulse Desconexidn o cierre todas las ventanas del navegador.




Registro en el Portal de Participantes

Tras obtencion de
e contrasefia ECAS

Log in

L

uropean Commission > Education & Training = Participant Portal > Home

HOME ORGANISATIONS +  EXPERTS « SUPPORT

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Participa

The Participant Portal is your entry point for the electronic administration of EU-funded projects under the programmes:

= Creative Europe
= Erasmus+
» Europe for Citizens

= EU Aid Volunte

If you plan to submit a project proposal under one of these programmes, or w to participate as an independent expert, you are required to register your
organisation or expert details here. For informal groups of young people, ene member of the group should register, as a natural person, in the Organisation tab,
on behalf of the group. In the Organisation tab you will be able to search for registered organisations.

Are you a new user?

Do you already have an ECAS account?

*
Kok
e
* *

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)
External

DPA > Authentication Service > Login

New password ~ Sign Up  Help

LOgin Mot registered vet

1s the selected domain correct?
External Change it

authenticates your identity on European
( Commission websites )

Participants Portal

requires you to authenticate

P More options...

[T L ost vour password?

= Required fields



Registro en el Portal de Participantes

Comprobar si la organizacion ya esta registrada

Education, Audiovisual, Culture, Citizenship and Volunteering

European
Commission

Participant Portal

European Commission = Education & Training > Participant Portal = Organisation Search

HOME = ORGANISATIONS =  EXPERTS v SUPPORTw 8 oen g REGISTER

Reqgister

ered organisation and PIC

Search Term#*

fedch

Captcha code*

SEARCH CLEAR



PORTAL DE PARTICIPANTES

Registrar datos de la organizacion

Participant Portal
raining = Parti t Portal = Home

HOME | ORGANISATIONS ~ EXPERTS » SUPPORT~

cation, Audio-visual, Culture, Citizenship and Volunteering Participant

oint for the nic admini on of EU-funded

Are you anewuser?

Do yau already have an ECAS account?

uropean Commun




POR

ICIPAN

AL DE PAR

Goean

Participant Portal

Commizsion

Register an Organisation

PFIC [ Participant [dentification Code ) numiber
Flease keep the legal data of the aorganesation and programme related information at hand

¥You can pause the registration process at any time and continue it later.

REGISTER ORGANISATICN

How to updatedour organisation data?

rodifyregistered data Upload supporting docume
s Validation Services have already started

1 0o ss

vt started the If thee
the wvalidatio

If the Validation Services have
validation of your data yet:

uplsad additional documents wp
to L0 ME

ED button

ES

i Education, Audiovisual, Culture, Citizenship and Volunteering

PUNTD

i single registration

RESIMME REGISTRATION

rodify validated data

L1 youur data has been valdated by the

Validation Services:
Legal Entity Appointed Re entative
{LE&R) g

My Owganisatio




PASO 2

ORGAMNISATION

ADDRESS CONTACT

PROGRAMME

suemIT

Registration overview
The Regis -
thraugh the pro

end, it wi

Partic

Ims qt
stration pr narmally takes about
5-10 minute omplete.

me pa uill prompt

iilar

entially match

Organisations Irganization" tab in the

Welcome

What iz the Legal Marme of your
organisation?
YWhat is the Country of registration?

Does your organisation have a & Yes (O Mo
Walue Added Tax 08T number?

Does it have a Business & Yes (O Mo
Fegistration Mumber?

Dioes it have awebsite? ORCETSINN

Spain

T number is 3 unique

number

European Union, th

eneral, broadhy

» Al pasar el cursor sobre cada casilla, el mismo formulario
te ofrece informacion de QUE es lo que debes introducir



ADDRESS CONTACT PROGRAMME SUBMIT DONE

I5 it a public body? (wires () Ho

=?

s it a H&EO7? (ires (3) Ho

Establishment'Registration Country *

Spain b
Fegion/County - Please selact - hd
Legal HMame ® 1
Official Language ™ - Gelect a language - W
WAT number () ves () No | ESETEAT247347

- Fleaze Select - hd

Growing of beverage crops

Growing of cereals (except rice), leguminous crops and ail seeds
Growing of citrus fruits

* Mandatory data Growing of fibre crops

Growing of grapes

Growing of non-perennial craps

Grawing of aleaginous fruits

Growing of other non-perennial crops

Growing of other perennial crops

Growing of athertree and bush fruits and nuts

Growing of perennial crops

Growing of pome fruits and stone fruits

Growing of rice

Growing of spices, aromatic, drug and pharmaceutical crops

Legal Form




PASO 4

ORGAMISATION ADDRESS CONTACT PROGRAMME SUBMIT DOME
e Enter Legal Address information
Address
Street Mame and Mumber
| Bain
ndatory). R, Box
e i Fostal Code
lid City CEDEX (France anly)
City ™
Region/County - Please select - "
Country ™ Spain
Phones
tain Phone ™
Fax

Secondary Phone

Intaernet Addreass
Internet web address fwehsite

* Mandatory data




PASO 5

Title

FPosition in the arganisation
Department

Frofessional E-mail *

Sender ™

Last Mame ™

First Marme *

Address

Use the existing Legal Ferson's
golciressy

PO, Box

Fostal Code
CEDEX (France only)
City ™

Fegion/County

(oblale (COFemale

Miguel

Posibilidad de volcar datos que ya has introducido
Yes Mo

-- Please Select -- s




PASO 6

ORGAMNISATION ADDRESS CONTACT PROGRAMME SUBMIT DONE
e Enter Legal Address information
Address
Street Mame and Mumber *
| klain
ndatory). PO Box
is Sz Fostal Code
lid City CEDEX (France only)

City *

Region/County -- Please select -

Country *

Spain

Phones
fain Phone *

Fax
Secondary Phone

Internet Address
Imternet web addreys / wehglte

* Mandatory data




PASO 7

OME ORGANISATION ADDRESS CONTACT PROGRAMME

SUBMIT

DONE

Title

Fosition in the arganisation
Department

Professional E-mail *

Gender * Ciklale CFemale
Last Mame ™

First Marme =

Address

Use the existing Legal Ferson's Yes Mo
adfdress?

Street Mame and Mumber ™

PO Box

FPostal Code

CEDEX (France only)

City *




Aspectos a tener en cuenta:

« VAT Number — corresponde al CIF de la
Institucion (No es obligatorio)

* Business Registration Number — NUmero de
Reqgistro

 Business name (acronimo) y Organisation
type no es obligatoria pero el omitirla puede
generar problemas con el formulario
posteriormente o Se recomienda poner la misma
iInformacion que en el campo “Legal name”

* NACE code : seleccione una de las diferentes
opciones.” en el desplegable

« Teléfono sin espacios y precedido por +34



PASO 8

Englishiern) hat -

M ADDRESS CONTACT PROGRAMME SUBMIT DONE

o O O L 4 o

Programme-Specific Information

You can finish the first step of the registration and get a PIC or you can come back later if you
saved your draft.

Finish your registration

You can also continue your registration with filling in program specific information. After filling-in,
vou will return here and you can finish your registration.

Frogramme :

Select a Pragramme from the lis]s

Select a Programme from the list:
Erasmus+

Creative Europe
Europe for Citizens
ELl AID “olonteers

» Informacion sobre el Programa especifico de tu interés




PROGRAMME

SUBMIT

DOME

on. If
evant fl:l r I_IIII aur

EAC

Organisation type:
ls your organisation a
smallfmediurm-sized enterprise

(SME)?:

COrganisation description:

- Associations

1 Yes

i Ma




PASO 10

summary:

Lince you review and wer ty your
arjatvsation data, cick 'Centirm’ t3 submik i

Litter thet you @il be able ta upload
SUPpOrIng documents.

Review the crganisation information you entered

m
[Tz]
(']

Cirganisatian Acdr
Crpanisation information
Estaoliskment’~egistrazior Countny *
Legal Mane
Officizl Language *
Dusinzs=z Mame
Businass Reg straticn Mumbsr
WAT rumber
MALE coda
Fzgisuetion Datz
Fagistrstion Autaarty
Legal Marm

Legal Address information

Sureet wame and MNamoer

P.O. Dox

Conact

Specfc procrams

Spsin
Purto
Spanisk

Purto .

[finisterio de Hacisnca y Administrsciores Plblicas

Flaza dsl Rey

ﬂ Confirm

|

|




Next steps

You can now use the following PIC number
to identify your organization in your further
communication or interactions with the
European Commizzion and itz Agencies. You
will receive an email confirming your
registration shorthy.

ou are now able to modify your
organization's data and upload supporting
documents from the My Organigations tab in
the Participant Portal.

English(en)

You have registered the following data for this organisation:

Legal Mame Punto Europeo
Legal Address , Plaza del Rey, Madrid, Spain
VAT ESHtti

Business Registration Number [

EAC/EACEA - specific information

Organisation type Public body

Is it a Small Medium Enterprise (SME)? Mo

Organisation description Ministry of Education Culture & Sports

PIC number: 949008

Thank you for using the Participant Portal




¢, COMO SUBIR LA FICHA DE IDENTIDAD
LEGAL AL PORTAL DEL PARTICIPANTE?



Documento requerido en la convocatoria

ANNEX 3 -MANDATORY DOCUMENTS — CHECK LIST

MNote: Whete domumnents need to be sioned the sisnatire has to be the one of the legsl representative
ofthe or gamsation.

MNote: For docwments with an * mandatory templates are to be found at
http ec europa eudou bureforeattre -europefealls/call-eac-s16-201 3-cooperation_en htin

Attached to the e-fornu

|;| Budget form* (Eaxcel)
L Bigned declaratinn onhonomy on legal status and operational and financial capacity™

Plantilla descargable en: _
https://eacea.ec.europa.eu/creative-

europe/funding/cooperation-projects-

2015 en (varias opciones, segun el tipo de

entidad)

| ENTIDAD LE GAL

L IFKA DE PR W Ak AD Pl e Lo & At & oonieacts_gran bl _coniscts fegal_erl keslegd_enl s enctis s

SOCIEDAD PRIVADA

|| Signed declaratinn onhonoe concerning exclusion criteria® (only if grant > EUR 60 000)
[ | Detailed description ofthe project

In the applicationpackage:

&1 official cover letter signed by the legal represertative of the project leader

[ | The mandats letters* aigned by the legal represertatore ofeach partner and the legal
tepresettative of the yroject leadsr

|| & cooperation agreement signed by the legal repr esentative of each partner and the legal
represertative of the froject leader

L_| The statutes ofthe project leader and each of the partners

L CV's ofthe persons responstble for the owerall coordination and anplementation of the
action o behalfof'the project leader and each ofthe partners

|| The signed tudget form*

: C opies ofactivity reports ofthe project leader and partners of the last two years {onby if
art = ETR 60000

Signed financial sdentification form® and the recquired anexes (for project leader)

|| Fananeial capaectty forr® (onlyif grat > EUR 60 000 (for g of ect leadet)

|| Finatieial statements (inchiding balance sheet and profit and loss accounts) of the project
leader for the last two fnaneial years for which the accounts have been closed (only if orant
= ETR 40000

—
D External audit report produced by an approved external anditor, certiet® the accounts of
the project leader ofthe last avatlable financial wear (onty af 50000y

Uploaded in the Participant Portal:

L] Signed legal entity form® and the required amnexes

Ejemplo: Lista de comprobacion de la 1°
convocatoria de proyectos de cooperacion

FORMA LEGAL

WOMBRE(E)

BEREVIAC KN

oM ICILD
BOCIAL

CODKED POSTAL APART ADD DE CORR EOS
LOCaL InaD
R 2
e @
LUGAR DE REGIST RO

FECHA DE REGIST RO

N*® DE REGIET RO &

TELEFOND Fax

BEMaAIL

LA PRESENTE FICHA DEEE ENTREGA RSE DEEIDAMENTE CUMPLIMENTADA, FIRMA DA ¥ ACOMPANADA DE

@ CORA DEL DOCUMEN TO DE IDENTIFIC ACIOMN FISCAL, 51 PROCEDE ¥ 51 EL NUMERD DE IVA NO FIGURA EN
EL DOCUMENTD OFCIAL A QUE 5 REFIERE EL PUNTO @ 4 CONTIN LACION.

@ CORADE CUALGLIER DOCUMENTD OFCIAL (B.0.E, REGISTRD DE COMERCID ¥ DE SOCIEDADES.. | QUE
PERMITA IDENTIFICAR EL NOMBERE DF LA ENTIDAD LEGAL, A DOMUCILIOSOCIAL ¥ SUNUMERODE
REGISTRO.

FECHA ¥ AIRMA DEL REPRESENTANTE AUTORIZAD O



https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en
https://eacea.ec.europa.eu/creative-europe/funding/cooperation-projects-2015_en

Una vez registrado en el Portal....

Contact | Legal Notice | | English

Education, Audiovisual, Culture, Citizenship and Volunteering

Participant Portal
& Training = Participant Portal > Home
HOME ORGANISATIONS + EXPERTS * SUPPORT™

Register

ducation, Audio-visual, Culture, Citizenship and Vo'unteering

ur entry point for the electronic admir ation of EU-funded proj under the programm

Are you anewuser?

Do you already have an ECAS account?

1 European Commmunities




* X %
* *
* *
* *

* 5 *

Ir a “Modificar Organizacion” — Pestana MO

Contact | Legal Motice | | English -

i
Wk
*

w i
*

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission PElrtiCipaﬂt Portal

European Commiss = Education & Training = Participant Portal = My Qrganisations

HOME  ORGANISATIONS = EXPERTS * SUPPORT = lm =

My organisations

LEGEMD W Wiew Organisations m Modify Organisations Wiew Proposals Wiew Roles Wiew Profile

Shaow [0 = entries Search

NAME PIC VAT STATUS ACTIONS
Ministerio de Educacion, Cultura v Deporte g4 - VALIDATED V_F
Showing 1 to 1 of 1 entries. — PREVIOU% 1 | MEXT —

© European Cormmunities




Ir a “Documents”

[ ore

@.\:,.v &1 heps: - suropa.eu

"lg‘§ *1|| X

¢ Favarites | 55 [ European Commission - Cult... [ Creative Europe Desks Com... | Portada del Punto de Conta... # | SGCCCA PCC Cultura - Oul...

¥ Tnicio de sesién

F=Bl 7~ Update of organisation data - Windows Internet Explorer
£ https

europa.eu,

Welcome punto ¢ Jou can edit Ministerio de Educacion, Cu Englishien) &

L4l ag D Urg Legal Address Contact Person LEAR

Choose your Framework Progran|¥ Update your data Reset filter

hitps:ifec. europa.eufresearch/participants/urf/secure/update.do?pic=949402 73085 0urc:

AC#documentManage & Irternet

»

Seguridad +  Herramientas + (g~

holish =

=
e
I :

1| Errar en la pagina.

& Internet




Anadir la Ficha de Identidad Legal/ Pestana
p.ej.:FEL Form public entity)

ations - Education Participant Portal - Windows Internet Explorer

% . L I [ & llcslla L 1
6}2 « [E] hitps.jjec eoropa.enje [=[=T = |

archivo  Edicidn ver  Favoritos  Here[ f [ Bandeja de entrada - Outloo % D

i Favoritos | 5l B Eurapean Commiss| 4= (< hitos: /fcorren. mecd es/owa pec.culhura@MCL ES ras =Folder & =1PF INote | =
|§o pdate of organisation data do erne plore |
= 5] cpciores | @ Cerrar sesién |1
& | https:/jec.europa. eufresearchiparticipantsfurfisecurefupdate, do?pic=9494027 302&source=EAC
3 [t ]
Welcome punto L. you can edit Ministerio de Educacion, Cu English(en) > Recibids ~ Tamafio
Messages Documents Organisation Legal Address Contact Person LEAR EAC AT AEHEE 26 KB
10/03{2014 15:15 252 KB
oo [ A3d 2 ow document | I o T
—_— Add a new docu
On this page you can review, add File Examinar. /03 201341008 11EE
and update documents for the 07f03j2014 13:23 1 ME
current organisation. You can Mo documents have been submitted for Document Type Archive » 07/03/2014 11:36 29 KB
upload document files with sizes —_ this organisation vet. Archive A7 D6/03/2014 14:48 20KE
up to 6 Mb per file_ Balance Sheet
Important: Your updates here take To add a supporting document, click Balance sheet + Profit loss acco 08/03/2014 14:27 15 KB
the "Add new document’ button above. Business Plan 06/03/2014 14:26 18 KB

immediate effect when you click Cert. Decl. Current Patrimony

the "Submit for processing.” button. Certification Methadolaogy 06/03/2014 14:12 14 KB
Description -

Disclaimer: Before you upload a External Auditor's Report 06/03/2014 12:38 1 ME
supporting document, always LEL Lo private entity 06/03/2014 9:25 18 KB
thei ist d

SLELIRULE T LS E LR E L FEk form natural person 05/03(2014 17:52 140 KB
quality. Scan your documents for J: \erification Check List

viruses or any other data, which M Justification 05/03/2014 15:43 15 KB
may potentially harm recipient user Qriginal Langua ID Card Passpart Copy 04/03/2014 16:20 & KB
systems. It is recommended to use International Treaty 03/03/Z014 10:21 3KB
PDF file format when you submit LEAR Appointment Letter

the following document types: FEL LEAR Roles Tasks Form ERTEETIS Sl B8 KB
Form (Legal Entity Form), VAT Last Income Tax 27/02/2014 5:34 & KB

n Law/Decree Extract

extract, VAT exemption and List of Debts Certified 26/02/2014 16:10 11 KB
HEL IR TR | SEER Low economic activity note 26/02/2014 15:16 KB

registration). Other

Profit Loss Accounts

Registration Document

SME Certificate

SME Check List

SME Validation Form =
SME Verification Form

Staff Headcount
Creative Europe Update your data Reset filter State Guarantee m

Statutes > —
&P Internet v E 100 T

4

1E3

l H._Eaner < Elirinar Pagina: 1 234 5. I4 4 b PIJ [




Ayuda en nuestra web

Consulta nuestros tutoriales (video, PPT): http://bit.ly/1FStq7i

Portada Introduccidn Oficinas LIE y CCAA Europa Creativa / Cultura Blsqueda de socios Jornadas Enlaces de interés Publicaciones

Presentacion Portal de participantes

Portal de participantes

Caonvocatoria

Cdémo presentar la solicitud

Con la entrada en vigor de los nuevos programas comunitarios, antes de enviar el formulario electrdnico de |a solicitud es obligatori
registro en la cuenta ECAS v en el Portal de Paricipantes de la Comisidn Europea del drea de Educacidn, Audiovisual, Cultura, Ciudadal
Preguntas mas frecuentes Yoluntariado. Este requisito es obligatorio tanto para los coordinadaores como para los socios del proyecto. Una vez realizado el registro, ©
organizacidon obtendrd un nimero PIC (cadigo de 9 digitos). Estos datos son imprescindibles para generar el formulario electrdnico (eFar

Proyectos seleccionados

Programas anteriores
Antes de registrarse en el portal, es necesario haber escogido |a convocatoria de interés v conocer los requisitos de la misma (n® minim
socios v otros criterios de admisibilidad), pues estos condicionaran una serie de datos para el eForm que se generara posteriormente.

Enlaweb del Portal de Paricipantes v en esta presentacidn se explican (en inglés) las distintas fases del envio de las solicitudes.

También puedes consultar estos documentos de ayuda en castellano, elaborados por el Punto Europeo de Ciudadania:

® \ideo tutorial de ayuda al registro del Portal de Paricipantes

/ B Documento explicativo que incluye todos los enlaces necesarios para seguir el procesao.

® Presentacidn que muestra, a modo de tutorial, los pasos a seguir tanto para abrir una cuenta ECAS como para registrarse y subir
documentos en el Portal de Paricipantes.



http://www.mecd.gob.es/cultura-mecd/areas-cultura/cooperacion/mc/oficina-subprograma-cultura/programa-europa-creativa/portal-participantes.html
http://bit.ly/1FStq7i

PROBLEMAS TECNICOS

Portal de Participantes:

« Helpdesk EACEA

EC-GMSS-EDUCATION-SUPPORT@EC.EUROPA.EU

« Oficina Europa Creativa-Cultura
europacreativa.cultura@mecd.es
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